





38 Addendum — Spring 2008

The following changes are from pages 152-153 of the
2007-2008 SWGTC Catalog and Student Handbook.

Computer Information Systems—

Networking Specialist
Diploma Program

Program Description: The Computer Information Systems Networking
Specialist program prepares students for entry-level positions in areas of Microsoft
Certifications. Students can select program options to prepare themselves for a
career in design and/or implementation of LANs and WANs. Program graduates
receive a Computer Information Systems Diploma and are qualified for employ-
ment as networking specialists.

Curriculum Credits

2. Fundamental Occupational Courses 25
SCT 100 Introduction to Microcomputers ...........c.ooevvvevinnnnn. 3
cls 105  Program Design and Development..................c.ouen. 5
clIs 106 Computer CoONCEPES. .o .vve vttt ie e 5
cls 1140 Networking Fundamentals................coooiviiiiin, 6
or
cls 2321 Introto LANOrWAN ... .o (6)
clIs XXXx  An Operating Systems CoUrse . .....oovvevieneenennenennens 6

3. Specific Occupational Courses
WINAOWS  tiiitiiiiteneeeeeeeroneeeasecesncosancesanceaaneons 24
cls 2154 Implementing Microsoft Windows Networking Directory... 6

Program Final Exit Point: CIS, Networking Specialist, Diploma.

Credits Required for Graduation: 9o minimum quarter hour credits required
for graduation

Note: Credits from this program may be applied to a degree program.
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The following change is from page 161 of the 2007-2008
SWGTC Catalog and Student Handbook.

Supervisor/Management Specialist
Technical Certificate of Credit

Length of Program: Two (2) quarters

Southwest Georgia Technical College
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Business & Computer Technology
Program Additions

The following is an addition to the 2007-2008
SWGTC Catalog and Student Handbook.

Network Technician
Technical Certificate of Credit

Program Description: This certificate program provides basic training in
computer information systems networking. Students are introduced to the basic
concepts of network administration. Upon graduation, students will be able to
maintain networks using Windows networking software.

Entrance Date: Beginning of each quarter
Entrance Requirements: Refer to Admissions procedures.
Age: Applicant must be 16 years of age or older.

Education: A high school diploma or its equivalent (GED) is desirable but not
required for program admission or graduation.

Advisor: A program advisor should be consulted prior to enrolling in any course.
An advisor will be assigned by admissions.

Curriculum Credits

1. Specific Occupational Courses 20
cls 106 Computer CONCEPES. . vvn ettt eeeaens 5
cls 103 Operating Systems CONCePtS. .. .vuvrvreriniriiiannnannnns 6
cls 1140 Networking Fundamentals...................coooiiiia... 6
or
CIS 2321 Introto LANandWAN. ... ..ottt (6)
SCT 100 Introduction to Microcomputers .............coveuiiannnn. 3

Program Final Exit Point: Network Technician, TCC. Eligible to apply to take
the exam for national certification.

2007-2008 Catalog
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Credits Required for Graduation: 20 minimum quarter hour credits required.

Note: Credits from this program may be applied to a degree or a diploma
program.
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Professional Services
Program Changes

The following change is from page 168 of the 2007-2008
SWGTC Catalog and Student Handbook.

Cosmetology
Diploma Program

Curriculum Credits

2. Essential Fundamental Occupational Courses 19
COS 100 Introto CosmetologyTheory..........cocoviiiiiiiian.... 5
COS 101 Introto Perm.Waving &Relaxing...............c.oooun.n. 4
COS 103 IntrotoSkin,Scalp &Hair..........c.ooiiiiiiiii 3
COS 105 Introto Shampooingand Styling...............coooenn... 4
COS 106 IntrotoHaircutting ........c.oviuiiiiiiiiiiiiiiniinenene. 3

3. Essential Specific Occupational Courses 47
COS 107 Advanced Haircutting.........c.c.ooouviiiiiiiiininninenn... 2
COS 108 PermanentWavingandRelaxing .......................... 3
COS 109  HairColor. ... ..ovuiiuiiiii i 6
COS 110  Skin,Scalp,and Hair. ...t 3
COS 111 SEYliNG. et 3
COS 112 Manicuring and Pedicuring...........cooiiiiiiiiiiann... 3
COS 113 Cosmetology Practicum l.........ocoiiiiiiiiiiiiin.... 5
COS 114 Cosmetology Practicum Il ..., 8
COS 115 Cosmetology Practicum ..., 5
COS 116  Cosmetology Practicum IV ... ..., 5
COS 117 SalonManagement..........c.vuiiniiiiininiineiinannnn. 4

*Prerequisites to COS 100

Program Final Exit Point: Cosmetologist, diploma. Eligible to sit for state
license exam.

Credits Required for Graduation: 82 minimum quarter hour credits required
for graduation

2007-2008 Catalog
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The following changes are from pages 170-171 of the
2007-2008 SWGTC Catalog and Student Handbook.
Cosmetic Esthetician
(Skin Care Therapy)

Technical Certificate of Credit

Note: Credits from this program may be applied to a diploma program.

Shampoo Technician
Technical Certificate of Credit
Curriculum Credits

1. Specific Occupational Courses 19
COS 100 Introduction to Cosmetology Theory ...................... 5
COS 103 Introduction to Skin, Scalp,and Hair....................... 3
COS 105 Introduction to Shampooing and Styling .................. 4
COS 117 SalonManagement..........cuiuiiiiiiiiiiiinin e, 4
XXX xxx Elective. ... 3

Program Final Exit Point: Shampoo Technician, TCC.

Credits Required for Graduation: 19 minimum quarter hour credits required

for graduation

Southwest Georgia Technical College
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The following change is from page 183 of the 2007-2008
SWGTC Catalog and Student Handbook.

E-Learning Design and

Development Specialist
Technical Certificate of Credit

Program Description: The E-Learning Design and Development Specialist
certificate program provides entry-level training to obtain skills required to teach
in an e-learning environment.

Education: High school diploma or GED required.
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Technical & Industrial Education
Program Changes

The following change is from page 188 of the 2007-
2008 SWGTC Catalog and Student Handbook.

Basic Air Conditioning Technician
Technical Certificate of Credit

Curriculum Credits

1. Specific Occupational Courses 22
ACT 100 Refrigeration Fundamentals................coovivininn... 4
ACT 103  Electrical Fundamentals...........cooviviiiiinininnenen.. 7
ACT 104  Electric MOtOrS. ..ottt 4
ACT 109 Troubleshooting Air Conditioning Systems ................ 7

Program Final Exit Point: Basic Air Conditioning Technician, TCC.

Credits Required for Graduation: 22 minimum quarter hour credits required
for graduation

Note: Credits from this program may be applied to a degree or a diploma
program.
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The following program, listed on page 196 of the 2007-2008
SWGTC Catalog and Student Handbook has been deleted.

Automotive Climate Control Technician
Technical Certificate of Credit

The following program, listed on page 197 of the 2007-2008
SWGTC Catalog and Student Handbook has been deleted.

Auto Transmission/Transaxle Technician
Technical Certificate of Credit
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1.

The following program change is from page 222 of the
2007-2008 SWGTC Catalog and Student Handbook.

Lathe Operator

Technical Certificate of Credit

Curriculum Credits

Specific Occupational Courses
MCH 101 Introduction to Machine Tool
MCH 102  Blueprint Reading |
MCH 109 Lathe Operations |
MCH 110 Lathe Operations I
MCH 115  Mill Operations | (Elective)

Southwest Georgia Technical College
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Technical & Industrial
Education Program Additions

The following is an addition to the 2007-2008
SWGTC Catalog and Student Handbook.

CAD Operator

Technical Certificate of Credit

Program Description: Allof the coursesin the CAD OperatorTCC are embedded
in the Drafting Technology diploma and degree programs. Graduates of the
CAD Operator TCC would be employed as architectural or civil CAD Operators,
mechanical or electrical CAD Operators. This is a career laddering or pathway for
those students completing the Drafter’s Technician TCC who want to continue
on the career pathway toward advancement in the drafting profession. This TCC
could also serve if needed as an exit point for high school dual enrolled students
needing a point of exit for employment purposes.

Entrance Dates: Beginning of each quarter.
Entrance Requirements: Refer to Admissions procedures.
Age: 16 years of age or older.

Education: A high school graduate or the equivalent (GED) is desirable but not
required for program admission or graduation.

Advisor: A program advisor should be consulted prior to enrolling in any course.
An advisor will be assigned by admissions.

2007-2008 Catalog
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Curriculum Credits

1. Specific Occupational Courses 16
SCT 100 Introcution to Microcomputers............ccoiiiiiiin... 3
DDF 101 IntroductiontoDrafting............cooviiiiiiininin... 6
DDF 102 Size and Shape Description | ............cooviiiiiiann.. 5
DDF 103 Size and Shape Descriptionll..............cooviiiiann... 5
DDF 107 Introductionto CAD .......cuiiniiiiiiiiii i 6
DDF 105 Auxiliary VIeWs. ... ..o 3
DDF 111 Intermediate CAD.......ouuiniii i 6

Program Final Exit Point: CAD Operator, TCC.

Credits Required for Graduation: 34 minimum quarter hour credits required
for graduation

Note: Credits from this program may be applied to a degree or a diploma
program.

Southwest Georgia Technical College




50 Addendum — Spring 2008

The following is an addition to the 2007-2008
SWGTC Catalog and Student Handbook.

Drafter’s Technician
Technical Certificate of Credit

Program Description: The Drafter’s Technician certificate program will enable
students to begin career laddering in the drafting profession. This certificate
would provide entry level skills for graduates to work in drafting establishments
or architectural firms working as assistants, aides, or runners.

Entrance Dates: Beginning of each quarter.
Entrance Requirements: Refer to Admissions procedures.
Age: 16 years of age or older.

Education: A high school graduate or the equivalent (GED) is desirable but not
required for program admission or graduation.

Advisor: A program advisor should be consulted prior to enrolling in any course.
An advisor will be assigned by admissions.

Curriculum Credits

1. Specific Occupational Courses 16
DDF 101 IntroductiontoDrafting............coooviiiiiiiiiiinin... 6
DDF 102 Size and Shape Description | .........ccovviiiiiiiiinnnn. 5
DDF 103  Size and Shape Descriptionll...........c.coovviiiiiinn, 5

Program Final Exit Point: Drafter’s Technician, TCC.

Credits Required for Graduation: 16 minimum quarter hour credits required
for graduation

Note: Credits from this program may be applied to a degree or a diploma
program.

2007-2008 Catalog
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Student Handbook Changes

The following change is from page 232 of the 2007-2008
SWGTC Catalog and Student Handbook.

Surgical Technology**

2 pair of scrubs

1 lab coat with student patch on left shoulder

1 pair white nursing shoes or white/black athletic shoes

2 name tags

No jewelry

Each studentisrequired to purchase the quantity of each itemas speci-
fied above. Additional items may be purchased; however, financial aid
programs may not be billed for the additional items as they are not
required.

gooooao
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The following change is from pages 252-253 of the
2007-2008 SWGTC Catalog and Student Handbook.

Allied Health Academic Requirements

Students preparing to enter (taking courses) for a diploma or associate
degree Allied Health program must complete all prerequisite courses
within two attempts. All academic history within the last five (5) years,
whether on campus or as a transfer student, will be considered when
evaluating the number of attempts. Anyone failing to meet this criteria
will be counseled to apply to a program that does not require the failed
prerequisite(s). Any student accepted into an Allied Health program who
fails to attain a minimum grade of “C"in any occupationally or technically
specific course will be required to repeat the course. Any allied health
student admitted to a program who fails to attain a minimum grade of “C"
in a technically or occupationally specific course in two separate quarters
will be withdrawn from the program and will not be allowed to re-apply to
that health program. Two failures in Nursing prevents readmission to the
Nursing program at SWGTC. This policy is inclusive of all transfer students
also attempting readmission after a clinical failure at any other college.
However, the student may apply to another allied health program. Please
be aware that allied health programs may have additional requirements
or constraints placed upon them by accrediting or licensing agencies.
Students will be made aware of any additional requirements or constraints
by program faculty.
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Course Descriptions Additions

The following is an addition to the 2007-2008
SWGTC Catalog and Student Handbook.

AHS 156 Health Science Physics
5.00 Credits
Prerequisite(s): MAT 191, MAT 190, MAT 194 or MAT 196

This courseintroduces the student to the basic laws of physics, with specificapplica-
tionsforhealth science students. Topicsinclude: BasicNewstonian mechanics, static
and dynamic fluid concepts, heat and termperature, medical imaging techniques
that utiliza electromagnetic radiation and sound, basic principles of waves, lights,
and soung, basic principles of electricity and magnetism, and electrical safety.

AHS 157 Health Science Chemistry
5.00 Credits
Prerequisite(s): Program admission level math achievement

Provides an introduction to basic chemical principles and concepts which explain
the behavior of matter. Topics include: measurement and units, atomic structure,
chemical bonding, physical states of matter,nomenclature, stoichiometry, organic
and biochemistry.

CIS 2201 HTML Fundamentals
3.00 Credits
Prerequisite(s): Provisional admission

HTML Fundamentals is designed to teach basic through intermediate concepts in
Hypertext Markup Language (HTML) authoring, including forms, complex table
design, graphic elements, and client-side image maps. Students will design inter-
linking pages thatincorporatedesign, graphicelements,and client-sideimage maps.
Students will design inter-linking pages that incorporate, in practical applications,
a wide range of HTML tags and attributes. Topics include introduction to HTML,
creating HTML pages, incorporating graphical elements, create hyperlinks, create
HTML tables, create HTML forms and image maps.

Southwest Georgia Technical College
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CIS 2211 Web Site Design Tools
6.00 Credits
Prerequisite: CIS 2202 and (CIS 1104 or CIS 1108)

Web Site Design Tools teaches an understanding of how to create and manage
impressive sites using the sizeable amounts of new technology available on the
Web. Students will learn to create web sites using variouis web tools such as
(but not limited to) Microsoft FrontPage, Macromedica Dreamweaver, Adobe
Golive, HXTML, XML, Dynamic HTML, and various multimedia and CSS standards.
Topics include compare and contrast different web site design tools, design web
pages using FrontPage, NetObjects and Image Composer web site design tools,
develop basic layout skills, create shared borders, tables, hyperlinks,and forms,
utilize advanced image techniques, connect a web site to a database, publish and
manage a website.

CIS 2221 Web Graphics and Multimedia
6.00 Credits
Prerequisite: Program admission

Web Graphics and Multimedia teaches the use of powerful tools for modeling
scanned images and illustrations into creative artwork. In this course, students will
learn techniques for quickly creating attractive textures for backgrounds, compos-
iting images seamlessly, simulating surface reflections and shadows, and creating
effects wtihtype. Advancedtools will be used for selecting parts ofimages, moving,
duplicating, and resizing images. Students will utilize painting tools to manipulate
images, and will perform adjustments to contrast and color balance.

CIS 2231 Design Methodology
6.00 Credits
Prerequisite: CIS 220, (CIS 1104 or CIS 1108)

Design Methodology teaches students how to design and manage Web sites using
designdevelopmentlife cycles. Studentswillalsoimplementthelatest strategiesto
developthirdgenerationWebssites, evaluate designtools, discuss furture technology
standards, and explore the incompatibiility issues surrounding current browsers.
The coursefocusesontheory,design,and Web construction, along withinformation
architecture concepts, Web project management, and scenario development and
performance evaluations. Studentswill gainan understanding of layout techniques,
typography, color theory, proper use of white space, accessibility and usability
issues and standards. The student may use a web site development tool (such as
JavaScript, Perl, PHP) and/or a web programming language (such as Microsoft VB,
Microsoft C#, or Sun Java) for web page development within this course. However
the main focus of this course is on the actual design process used to develop the
web site itself. Topics include overview of the Web Site Design Process, web site
project team, layout and accessibility design techniques,and web site project.
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COS 107 Advanced Haircutting
2.00 Credits
Prerequisite(s): COS 106

Continues the theory and application of haircutting techniques. Topics include:
client consultation, head, hair, and body analysis, style cutting, haircutting tech-
niques, and client consultations/head/hair/body analysis.

QMA 100 Qualified Medication Aide Fundamentals
3.00 Credits

Introduction to the role and responsibilities of a qualified medication aide. Topics
include: orientation to roles and responsibilities of a QMA; general characteristics
of persons served; care issues specific to persons served; ethics, law and scope of
activity; working in a community care setting.

QMA 105 Medication Administration Principles

for Qualified Medication Aides
5.00 Credits

Uses basic mathematical concepts and includes basic drug administration.
Emphasizes critical thinking skills. Topics include: systems of measurement,
calculating drug problems, resource materials usage, basic pharmacology, and
administering medications in a clinical environment.
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Course Descriptions Deletions

The following courses have been deleted from the
2007-2008 SWGTC Catalog and Student Handbook.

cls 103  Operating Systems Concepts
cls 124  Microcomputer Database Programming
cIs 155  Working with Microsoft Windows Software

CIS 157 Introduction to Windows Programming Using Microsoft
Visual Basic

DDS 227 lJig, Fixture and Die Drawing
DDS 229 Gearsand Cams

IDS 101 Industrial Computer Applications
IDS 103 Industrial Wiring

IDS 105 DCand AC Motors

IDS 110 Fundamentals of Motor Controls
IDS 113 Magnetic Starters and Braking
IDS 115  Two-Wire Control Circuits

IDS 121 Advanced Motor Controls

IDS 131 Variable Speed Motor Control
IDS 141 Basic Industrial PLCs

IDS 142 Industrial PLCs

IDS 209 Industrial Instrumentation

IDS 215  Industrial Mechanics

IDS 221 Industrial Fluidpower

IDS 231 Pumps and Piping Systems
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MAS
MAS
MAS

114
115

150

Medical Administrative Procedure |
Medical Administrative Procedure Il

Medical Practice Operations

Southwest Georgia Technical College
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Course Descriptions Changes

The following is an addition to the 2007-2008
SWGTC Catalog and Student Handbook.

CIS 106 Computer Concepts
5.00 Credits
Prerequisite(s): Program Admission

CIS 122 Microcomputer Installation & Maintenance
5.00 Credits

Corequiste(s): An Operating System Course

Prerequisite(s): SCT 100

CIS 127 Comprehensive Word Presentation Graphics
6.00 Credits
Prerequisite(s): SCT 100

Providesa study of word processing and desktop publishing. Topicsinclude: desktop
publishing, advanced word processing concepts, development of macros, presen-
tation graphic concepts, fundamentals, and troubleshooting applications.

CIS 252 Intro to JAVA Programming
7.00 Credits
Prerequisite(s): CIS 105

CIS 276 Advanced Switches and Routers
6.00 Credits
Prerequisite(s): CIS 2322

CIS 277 WAN Design
6.00 Credits
Prerequisite(s): CIS 276

CIS 1140 Networking Fundamentals
5.00 Credits
Prerequisite(s): CIS 106 or Advisor approval
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CIS 2149 Implementing Microsoft Windows Professional
6.00 Credits
Prerequisite(s): A CIS level Operating system course and CIS 1140 or Advisor approval

CIS 2154 Implementing Microsoft
Windows Networking Directory
6.00 Credits

Prerequisite(s): CIS 2153

CIS 2228 Comprehensive Spreadsheets Techniques
6.00 Credits
Prerequisite(s): SCT 100

CIS 2229 Comprehensive Database Techniques
6.00 Credits
Prerequisite(s): SCT 100

CIS 2261 JavaScript Fundamentals

4.00 Credits

Prerequisite(s): CIS 105, CIS 2202 or CIS 2201 or CIS 2200
Corequisite(s): CIS 2105

CIS 2321 Introduction to LAN and WAN
6.00 Credits
Prerequisite(s): CIS 106 or Advisor approval
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COS 103 Intro to Skin, Scalp, and Hair
3.00 Credits
Prerequisite/Co requisite(s): COS 100

Introduces the theory, procedures, and products used in the care and treatment of
the skin, scalp, and hair. Topics include: basic corrective hair and scalp treatments,
plainfacial, products and supplies, diseases and disorders, and safety precautions/
practices.

COS 109 Hair Color

6.00 Credits

Corequisite(s)/Prerequisite(s): COS 100, COS 101, COS 103, COS 105, COS 106, COS
108

Presents the application of temporary, semi-permanent, deposit only, and perma-
nent hair coloringand decolorization products.Topicsinclude: basic color concepts,
classifications of color, safety precautions, consultation,communicationand record
and release forms, product knowledge, special problems in hair color and correc-
tive coloring, and special effects.

COS 110 Skin, Scalp and Hair

3.00 Credits

Corequisite(s)/Prerequisite(s): COS 100, COS 101, COS 103, COS 105, COS 106, COS
108, COS 109

COS 111 Styling
3.00 Credits
Prerequisite(s): COS 105
Corequisite(s): COS 110

COS 112 Manicuring and Pedicuring
3.00 Credits
Prerequisite/Co requisite(s): COS 100

Provides manicuring and pedicuring experience on live models. Topics include:
implements, productsand supplies, hand and footanatomyand physiology, diseases
and disorders, manicure techniques, pedicure techniques, nail product chemistry,
safety precautions, and advanced nail techniques (wraps/tips/acrylics).
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COS 113 Cosmetology Practicum |
5.00 Credits
Prerequisite/Co requisite(s): COS 111, COS 112

COS 114 Cosmetology Practicum I
8.00 Credits
Prerequisite/Co requisite(s): COS 113

COS 115 Cosmetology Practicum Ill
5.00 Credits
Prerequisite/Co requisite(s): COS 113, COS 114

Provides experience necessary for professional development and completion of
requirements for state licensure. Emphasis will be placed on the display of profes-
sional conduct and positive attitudes. The appropriate number of applications
for completion of state board credit requirements for this course may be metin a
laboratory setting. Topics include: permanent waving and relaxers; hair color and
bleaching;skin, scalp,and hairtreatments; haircutting; styling; dispensary; manicure/
pedicure; advance nail technique; reception; safety precaution decontamination;
and Hazardous Duty Standards Act compliance.

COS 116 Cosmetology Practicum IV
5.00 Credits
Prerequisite/Co requisite(s): COS 115

Provides experience necessary for professional development and completion of
requirements for state licensure. Emphasis will be placed on the display of profes-
sional conduct and positive attitudes. The requirements for this course may be
met in a laboratory setting. Topics include: permanent waving and relaxers; hair
color and bleaching; skin, scalp, and hair treatments; haircutting; styling; dispen-
sary; manicure/pedicure; advance nail techniques; reception; safety precautions;
decontamination; Hazardous Duty Standards Act compliance, and state licensure
preparation.

COS 117 Salon Management
4.00 Credits
Prerequisite(s): COS 112

Emphasizesthe stepsinvolvedin opening and operating a privately owned cosme-
tologysalon.Topicsinclude: planningasalon/shop, business management, retailing,
public relations, sales skills, career development and client retention.

Southwest Georgia Technical College




62 Addendum — Spring 2008

COS 152 State Board Preparation
2.00 Credits
Co requisite: COS 115/116

EMS 200 Clinical Application of Advanced Emergency Care
11.00 Credits
Prequisite: Program Admission

EST 102 Skin Care Procedures
6 Credits
Prerequisite: EST 101

Introduces the theory, procedures, and products used in the care and treatment
of the skin. Topics include: client consultation and preparation, cleansing the
skin, techniques for professional massage, facial treatments and body treatments,
aromatherapy, body wraps, reflexology, and airborne and bloodborne pathogens,
and OSHA updates.

EST 104 Advanced Skin Care
5 Credits
Prerequisite: EST 103

EST 107 Practicum Il
6 Credits
Prerequisite: EST 106

MAS 109 Medical Assisting Skills Il
6.00 Credits
Prerequisite(s): MAS 108, MAS 103

MAS 110 Practice Management

4,00 Credits

Prerequisite(s): Program admission, ENG 101, AHS 101, AHS 109, BUS 101, SCT 100
Co requisite(s): MAS 103, M AS 112, MAS 106

MAS 111 Reimbursement Management

3.00 Credits

Prerequisite(s): Program admission, ENG 101, AHS 101, AHS 109, BUS 101, SCT 100
Co requisite(s): MAS 103, M AS 112, MAS 106

Emphasizes essential skills required for the typical medical office with special focus
on insurance practices and reimbursement procedures.
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MAS 117 Medical Assisting Externship

8.00 Credits

Co requisite(s): MAS 118

Prerequisite(s): Completion of all required courses except MAS 118.

SCT 100 Introduction to Microcomputers
3.00 Credits
Prerequisite(s): Provisional admission

Introduces the fundamental concepts and operations necessary to use microcom-
puters. Emphasis is placed on basic functions and familiarity with computer use.
Topicsinclude: computer terminology, introduction to the Windows environment,
introduction to networking, introduction to word processing, introduction to
spreadsheets, and introduction to databases, and introduction to presentation
graphics.
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